Speech Evaluation Form
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Evaluator #____:
Name: ________________

Speaker:
   ____________________________________

Title:

   ____________________________________

Key Message: ____________________________________

	
	Comments
	E
	G
	NI

	Visual Presentation
	
	
	
	

	Gestures
	
	
	
	

	Body Language
	
	
	
	

	Use of Space/Presence at Lectern
	
	
	
	

	Spoke with Confidence
	
	
	
	

	
	
	
	
	

	Verbal Presentation
	
	
	
	

	Vocal Variety

Pitch, Enunciation, Tone, Speaking Rate
	
	
	
	

	Verbal Crutches
	
	
	
	

	Creative Language
	
	
	
	

	Eye Contact

Emotional appeal
	
	
	
	

	Facial Expressions
	
	
	
	

	Engaged the Audience

Effectively Communicated Message
	
	
	
	

	
	
	
	
	

	Content
	
	
	
	

	Organization of Thought
	
	
	
	

	Opening
	
	
	
	

	Body
	
	
	
	

	Close
	
	
	
	

	Impact on Audience
	
	
	
	


	General Comments
	Examples

	
	

	
	

	
	

	
	



�





Things to Remember:





Analytical Quality – Be Clear & Focused


Analyze both the strengths and weaknesses of the presentation


Provide Recommendations – Be Positive, Specific and Helpful


Enable and speaker to improve their next presentation


Technique – Be Sympathetic, Sensitive, Motivational


Inspire the speaker in their future speaking efforts


Summation – Be Concise, Encouraging


Conclude the evaluation.  Be positive
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